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awrfA. 116().— Tt @Fem F aq=a7 309 F v g1 vaw aftedt F w0 7
AT gE SRR WA, Bt afE, Benfr sfafEr ofer faw, 2000 #1 3 amEt F REm
srfermia w7 g, fore OF sfesmaer % of fem mr & ar w33 51 o B w3, seeifd o g
ST wererd 7 st afem ¥ 1 9w aeta # o @it framfr s ofer 51 ffafe s %
o Feferfee e a=m €, safg-

1. wfrw am &= wr. - (1) = Rt w7 |fem a0 et s e s e, fof
afa, fifea Fremft wfzmrfa ofar fa, 2018 #1

(2) T TSI § IAF WHTH AT ATEG FT T B |
2. e, - =7 T § o7 9% i d=sf & see aufe 7 8, -
®)  Fafe wfEwrd” & st s gae Sl @ § g awe w1 ate i

o

(@)  “Iuerey Ffve” & sereifET o gemr Sl s & @S afEe F og o oy G
AT 2 ST TreT F i o F A a7 wi T o fee g

() ‘Frorfas arfte” & ffF o 6 s9adt am it ggeft arftg afrm 2, e o o
Ao it AT 8

()  wder ¥ 39wt § A O ¥ [ afte F w w awfy F B fifte Gaete
STaTRaT TiteT st 2;
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() WA T H UF AL F AR Z ATt o 35t 79 F e qrer £ 31 arfg # |
B ATt syt At g

(&) oA ¥ 39 At ¥ e agsT afiiy g

(@)  oEia T T AT FEST F q@ o g6 91 I /T F aqeeE 366 F
FH: T (24) AT @ (25) HE |

3. urHar Y . - el S qEAT Sy @earerr # Fa 4R (44,900-142400 %0)
# =77 ® Fafeed qgras S 79§ 77 0 2 i aqErtea far o 57 o § i aaT afem § o
T H FH A FH AL AU A Farag s fiaw far atmfee 2t iR s S awear ofw ol
vt o T oAt 8 o Fortrs arit = Gl arear s frafEemes & sraw R ar suger @
HitHa i sfaafRar ofar # 329 % oo g gem )

(2) gadifera famt it srftrgemr £t ardrg w1 fafie ara o 9o 957 9% F19 w7 e st
F T arerar 3@t a2t

feoqor 1: 5 oft & &t F 2 ¥ vt e o7 wwTAT (W) aafy F ww § £ woft st o
et ¥ o fi srosfy

feoquft 2 : = Foowr % e 5 Foro el & 6 st £ o Frafrfa JfF & 6 s, st

(iy i odvar F aregw & g9 9oft & sl o o Bt afdsmrd 6 aram, =9 aofr & $r
Tt frafia & srafer ar safiat Erff S st aquftafy f safe ar safiat of &
e Sw 3w 3w aft § Fafam s w95 g Bt 2, 9tk 9w 9w wdff A,
o feferat o fore Tft wéter st 6 s off, ¥ veer Re & gt 7 g arar a1 s=n
THET 98 4T &9 o o7 Saereer 71 gram

(ity TR Soft & = € srafer ¥ areme a7 37 Aoft & woff frr o Bft aftmrd & a9, 59
it ® it Tt T far i sty av sty Seft S ety it sty F safyr
a1 wrEtaT ff 2 e dera 3w ow Aft # i e o2 a1 v G g, otk T
39 st 7 e foro wedf 6 € off, F ves R & gt 7 g Srar av s T U g
w4 F T Saersy 78 gam

T 3T IUEE (i) S (i) # sfeefaa et of amer & e e ¥ dey § sdwe e F
Ted T2 7 wrferes #1 Frerea 8, 7gt o ey ity €1 de & fft et 3 s 781 g =rfzm

feoqur 3: et T Fw afdwlat F a6y # S audt agswarar F9r o 57 A &, 9=ty ¥ o
o= e 91T 22T 21 98t 379 g afdiiat ¥ wew § off e far ST vy 18 99 s&ty
THF FILT AT TE T STEFH/TTTAT FAT, ATTET AL/ AT 5 78 & sifors F a7 21 a4 &, =99
& ST o T Y, FH A B AT SR A U wAes aferlat atza, SR 0 agwarm da
B Al T T A § AT IeAae A F wrafy F e st afidfiem £ sty aweargEw o
FT AT ZN

4, 9T F1 agreE. — (1) e it o £ S s awg e § ade @ e
a1 fRaffea i € suerey siw searfam RfRrat i wear st wo

(2)  oftem, sgaAt # AR & § aftmeer f arde & o fem F gt F garg st
T STy, o et & 7 31 AT & o s G o wm
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(3) FATA=T AT, AT FTAATAAT A< o7 Fadr w1t F =izt F Fro sl frfeeat, af
T 2T, T JeAT Aft=aT § =oa: Iaftq i st |

5. TROTTH. - (1) TeT F 9T 1, 9T 2 e w3 F el gy o R e st 3 e 0w
TRIAT F FH H§ A AVAradT F ATat 1 0F arear g, wolt o § S arei R e st R,
af2 FIE F, FY 7T FY AT § @A gu, At f st

(2)  wET AT SR St St F aafiEt F R geare F ams aw-aaT
ST AT AGEE o+ ATATE BT |

(3)  Ierey Rfvwat F fawg s ¥ g sreafiiat ox o+t s & P R stmoom s s
AT IIRE (1) F arefta Fa v T qewar =6 7 a9 2

(@) A g atE i R F s g ar Rl wifEerd g s aqee i ade
% 18 WTH T ST % AT IA AW TF TIG eI 5 qF [ S AIar gor v Grain G g
FAAITeT TE1 F7 2aT AT 8, T F o off o7 gn

6. fAgiRF. — Foeft srereff 1 A ey o= # afeafem fg o & & 97 g fgfr 71 wfiee
a1 et e e ervard, Fafes s g g e A F v & srerfT ¥ feg 6 awdar
IT AR Hadl F7S AAAT 3T TGl 2 7 Troaar gt § I9% A9, TS7 F e g7 U6 e serar w1y
=T # o F g s R o St 5w s § R 9O ST aHE-AanT 9 ST e AT
Rt g arferfem o

7. 92 T, &f 9T Fgar gt & A7 F g2 4w - (1) B 0F senff fr 7em §, 5t ofter F
I3T F TATH FAT TAT H T AT FAT § AT S S wmry w7 & 9wl 2 v Gy Gl s ag
a1 et v &a # fagen fo srar & o S fraw 3 & aftte o3t & & Gt o7 areonfee =8 £, w9
ATH AT gt § afafea w8 G s v afz 3 grgar 1= F aftatm £ 9 356 39w A w e
faam s

(2) STt 1< sreref, o a1 I aiaan o= & wfeafom &, fafs mivsrd 6 aqufy 3 55
TR F I+ FIET ATg] 9% A1 FBreft s R & et e strar 2 o faw 3 & =1 et 2 oo
TAT ST A7 AT 3, 72t 37 st afea F =7 F 99 95 fges 78 By smom o7 75 5 =2
AT A F T T B A F A AT qA T7 T FeAFA AR AT GHAT TRAT FATAT F AT
FTH T TTEFA Tl Heam 2

7ig 7 & Nremt fwf F R so% @ w e Ay nfiterd oo swe-awr wow R
S fag 1 Fltr oo F et ) Rawt % e P o adaw )

8. wfawyor a1 o= s ¥ forg mfRa. — #rE AT s, ot P #7 2nfr £ ar 995 o
FRgf~e wrfaeret gy St =i e e 2 -

(i) st arvrfear F oo st amest g awedT wre FAr v

(i) wfeqor ar

(iify faft =rfew g witewor @ ; ar

(iv) T2 g FEaTas 1 UF FEaras gegad Fr, el readt A v g ar

(v) TH FoT FAT, ST "qE Al & AT Frear & v arfeas s w5 gar £ av

(vi) T & o sraet srerfiar 3 awer & FrE svr affafia a1 st |t #5792 o

a1
(vii) e waT F AT Srest HT @ A
(viii) TEAT FAT F AT AT, ;AT
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(ix) == () & == (vii) 7% & AT =t F af a1 72 av o 76, aafeafy, 55 571 0w
FLAT AT FA 1 T FHEAT,

FiTe FFATE F wfafir, Faffm % afemf & o -

F) e wfw g e & fefEe R s
(@) = [ F o agerats s |

T 77 i  Fraw  anfie Rt Rrarr 7 enfe afirdfi gt 4 s

(i) sremdt =1 forfim # far afvdm 33 ¥ R smae w2 B s o 72 3w e & S
ATEaT & #7
(i) srewet grer e 3w 2T ST i 8 s s s e v s

Q.ﬁﬁvﬂ%ﬁmﬁ-w%ﬁmaﬁﬁm%%mwamwmwﬁ%ﬁﬂg, EFARCS
I o St 1o § 37 Sy w7 Rrwt % et swar A B awt ar vt F st £ amam, e
grer farfae 7wt

TG
(Faw 4 3fw)
Tétet fReferte dia at # seferg i st sty -

| -1

1. %%aqﬁwﬁmwsoowﬁlﬁﬁawﬁmwﬁwmw%wmﬁﬁ
e s i srrd it 1 awE-fia FremaEr 2, sty - ,
™ x| fAvw IS TFR | aFaw aw | a9 T
4.

I feoqur, s S "7 e STEATHF 200 39z

Il warEal fit HEfEm APt 6 | e 150 2%z
FrEaeTFar #1 Afdas =7 F am
H TEd g AT HLH Ay
T Hag FATEET H oafHaT @
TEtd i Ay AT s far
et | wfgemst & e
T A eftea (e, sfdey
& wiaam) sifafas 2013 s
AT |

i AT TEggd dR WEd ¥ | Feqg 150 2 =5
AT #fiT g i woftad #+
HAT T, 995 § AT @7
TE, GEAT 7 AT At
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2. 9EET B YIS
&, T TH- |

Fvafdat & fafere awearsdt o7 feoqur s s i s & aeET A9 wEr aufEE g
q. 75 7- ||

AT ALHTE AT ST Hag FrAtaat #§ G 7 95y 7 e § TET g 997 97 7 T2 A7
ST T F AT & | " BT o Fawraed w1 fega s sty e S, gt
Terarraett, AT = et gets A wien ff sroft | Reffee sast g (@ gents gt 15 F)
& i f STt 2

(i) Fraters wiwar dqa,

(ii) ==rarer gfereror i w=ew deqm grar S FEtET g 7 A

(iii) Ffw sfw wfdveror, werefas que @7 @ BeaT @i Yo grT ST @ F afti

s F form fEdt 3 s 3 weer # saer qitee,

(iv) Aife® T 9 Rammaet;

(v) Tt fAfaer #ar (Hem) Raamast, 1972;

(vi) F=rr frfaer dar (sr=eon) fawrast, 1964;

(vii) et ffae g (gt [ s adie) Rt 1965;

(viii) Fwra fErfae & (gd) Fammast, 1972

(ix) =TT i e, 1963 F1 @5 (Feia @7 g29);

(x) Ta<firr erferat =1 wearare Aaaraet, 1978;

(xi) wiR=TsT T Frdeaer ¥ Afv gefred (Ramo, sfesr s gfeam) s 2013; @

(xii) E-FTaTET |

T.IT 97 -l

T AT § qOA qRT H w0 T Ager w1 Aww anfie Eem 1w i A AT, s
s e WE fasTe ATt ® Ay wg @ dqetd ST =Y F G geqwet &
T At ST F faeqa wie fEeraarat F s w1 gfererer w27 ¥ o e s

et aeeer  fega s $r off srer i srosft

(i) T "5fEym F qer g,
(if) =T =T ST TS TAT H WiHAT Y FE FegaEe Fawra;

(iii) ST FEHTT AT AL FT - WATTA AR AT FE T wrar srefier Frataat F =

TETY i At v arae Fur g qa d7
(iv) F=T =7 afarwre sfaffeam, 2005 |

3. 79ra 9 ¥ forg R (A=Ras w6 F wr w& it /). - d5aF wor 9= § arerdT gy v w
T I & forw enfeq (Ffagme o) gom, S Feae 2 -

(i) 9% w7 % 397 F forw =2 fwer 2t i weiss v % oo, fed aveff g vs e
I fear ar 2, 99 v F o e g o st o o =g (0.25) R F w1 F Frer
ST |

(i) af% Frg srereff oF & 9o I IG1 ], 7 IH Tod I F FY F AT SCAT, wH 5 By
T I H A FE U AE AT AT IH w7 F o e St A omfR
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(iii) afZ g w7 =@l g g sfg sl g A s A R e A sm ww F
form g omfR =% 26ft

4. sreafaat wr fooqr, yTew ST qerEd W O F7 I9¢ duet AT FEr (FEAnrd) § T A
e o s &1 weft A9 wor o s wfver qfRaswrd [ s Sustt ST wrarE § dare i s
feoqur 1: “eregfeat ft B (Faamr) § feoqwr, wrevr i areerEs F 397 F GFew ¥ srawrd # e
TR T H UAT FA 5 AT AT FT X FAT AR, STeTAT g HAT ST 3 T qoies 77
T F IAC AYSH H | UF ¢ ITA FU A4 arer fEweq v Sf37 qrar oy @7 oarg
T & g wrg ey 78 G s | et g A et o & e G ser amo §
TEET F forg i g 92 B s

feoqur 2: T (FFamrd) § o F7 I 39 F Fhew T IO A qrer eregdft, 7% F Uy wvwy w7 £
Tt wrezer ¥ wemar af¥ s S AT ot % (Faer F Frw ¥ a7 et g 3 9w |

feoqor 3: afy o # 9% 39 % g e v § seeafiEt g S aveam & =97 " w5 5w e
STTAT 2 &7 UH FARITHAT F T7 T FT qoATHT Tal (9T ST |

5. a1 H T Gt § F adw #§ ~gEaw agar w@w S afted e iRy @7 5+ e
darefta gfdera g =nfew

6. AT AAGT ATH F 1w sish smaitea 78t fow S |
7. FUATHF T | ATAFAT AF FT IF TAMT T T BT AETY gEAeE F or i ot |
8. o 3=l # #9 & w9 oreat & qerateda afvrsafh ¥ forg s o s

9. Sgr o Tt st % aarae it wHiwran i St g i ey £ a2 97 FET g A
faffear, ofvar & o s waer w77 ¥ oo a@fde g

10. T # Ear T FeA F forw wslt i1 wr = § el f saftuty sraeas & ST A
TEYeT % &t ar el Aot # weaw agar s i R w7 # AR f

11, ety T ¥ T9- | FT IV IS G0T Fae GIATT Fhi F AeaUET I5T (7477 1, 2, 3, 4, 5,
6 ATTR) T &1 TFNT FHTAT FTRT |

-2

o R A st & s wherer wlve (a7 =t ¥ g o frfRre wfter # st 89 ) - 200
% |
i adrer drsraT Femgar g, sraiq-

(1) st fit smegfrts oftem & 10 fome 7 safar & o afy e 100 o8t 7 e oéar
ERIT o srsafdaT grer FFgee u% 50 fme # 2 G strar sifem 2mm

(2) =t f sl wfem # 10 fme i safer F oo oty fee 100 a=st it gaem aften
ERft o sreafiaT g Fvegee 7w 65 fAme # 2rew far st srifem g

AT -3
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1, Frft "arae s fodret st Aafor-
(F) T8 AT AtEwEaw 100 St HT Z07 |

(@)  aeafEdt F Arfie Aured s foaret 1 sty F o awftra 6 7 Far safer 3g ade
T AT B agETe et sty qfaty g o s G s

() ETETH A=Y F A ToAE a9 A ATiiE qUrEd S (Ore # 7gaa wgar s st atm
% g A1 grara & for AR fi u ad & w5 ad gem

2. T 1 % 39 TR (7) # ffe i sy afaf & Rt =t afafa 2,
FAT -

(1) &oe af=g (FIHF) 391 595 afyT (Fiin) -
TAFZIAHT A F=AT ST warerT

(2) wF=F g, ToraetifaeT e gemT srefeft s=em - q5E;

(3) erEEiAehT i g=AT Wt wererg & frsr wreg avFe -gEET |

% WATT AT FAATT A7 FsA & v 37 A7 a1 q9geq afvwr

[®T. /. 1(5)/2018-.111]
TS FHIE, H4F AT

MINISTRY OF ELECTRONICS AND INFORMATION TECHNOLOGY
NOTIFICATION
New Delhi, the 12th February, 2019

G.S.R. 116(E).— — In exercise of the powers conferred by the proviso to article 309 of the
Constitution and in supersession of the Ministry of Information Technology, Private Secretary Departmental
Competitive Examination Rules, 2000, except as respects things done or omitted to be done before such
supersession, the President hereby makes the following rules regulating the Limited Departmental
Competitive Examination for promotion to the post of Private Secretary in the Ministry of Electronics and
Information Technology, namely:-

1. Short title and commencement. - (1) These rules may be called the Ministry of Electronics and

Information Technology, Private Secretary, Limited Departmental Competitive Examination Rules,
2018.

(2) They shall come into force on the date of their publication in the Official Gazette.
2. Definition. - In these rules unless the context otherwise requires, -

(a) “appointing authority” means the Secretary to the Government of India, Ministry of Electronics and
Information Technology;

(b) “available vacancy” means a vacancy in the post of Private Secretary’s grade in the Ministry of
Electronics and Information Technology which is required to be filled up on the basis of the results of
the examination;
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(c) “crucial date” means the first day of January of the year of the vacancies for which such examination
is held;

(d) “examination” means the Limited Departmental Competitive Examination for promotion to the post
of Private Secretary held in the manner specified in the Schedule;

(e) “recruitment year” means the period commencing from the lst day of January and ending on the
31st day of December of the same year;

(f)“Schedule” means the Schedule annexed to these rules;

(g) “Scheduled Castes” and *“Scheduled Tribes™ shall have the same meanings respectively as assigned
to them in clauses (24) and (25) of article 366 of the Constitution.

Conditions of eligibility. — (1) Personal Assistant in level-7 in the pay matrix (Rs. 44900-142400) in the
Ministry of Electronics and Information Technology who have rendered not less than five years
approved service which should include at least four years regular and continuous service in that level in
the pay matrix and have successfully completed probation period and possessing a Bachelor’s Degree
from a recognized university or equivalent on the crucial date shall be eligible to appear in the Limited
Departmental Competitive Examination on the crucial date.

(2) The eligibility shall continue to be the same for persons holding the feeder posts on regular basis on
the date of notification of the revised rules.

Note 1: The approved service rendered in the grade, on the Ist day of the recruitment year, as the
residency period will be counted for promotion.

Note 2: For the purposes of this rule, the period of ‘approved service’ shall be calculated in the
following manner, namely:-

(1) inrespect of an officer recruited to that grade through departmental examination, period or periods of
regular service rendered in that grade, including period or periods of absence during which he would
have held a post on regular basis in that grade but for his being on leave or otherwise not being available
to hold such post, from the first day of the recruitment year for vacancies of which such examination
was held;

(i) in respect of an officer recruited to that grade on the basis of length of service in the lower grade,
period or periods of regular service rendered in that grade, including period or periods of absence
during which he would have held a post on regular basis in that grade but for his being on leave or
otherwise not being available to hold such post, from the first day of the recruitment year for which the
recruitment was made:

Provided that where there is delay of more than Ninety days in joining on appointment, in any of the
cases mentioned in the sub-clauses (i) and (ii) above, such delay should not be due to any fault on the
part of the officer.

Note 3: Where juniors who have completed their qualifying or eligibility service are being considered
for promotion, their seniors would also be considered provided they are not short of the requisite
qualifying or eligibility service by more than half of such qualifying or eligibility service or two vears,
whichever is less, and have successfully completed probation period for promotion to the next higher
grade along with their juniors who have already completed such qualifying or eligibility service.

Holding of the examination. — (1) The appointing authority shall notify the dates and place of the
examination and number of available and anticipated vacancies assessed at the time of announcing the
examination.

(2) The examination shall be conducted after the expiry of at least thirty days from the date of notifying
the vacancies in the manner specified in the Schedule which may be held before the 31st March of the
recruitment year.

(3) The number of vacancies reserved for the Scheduled Castes, the Scheduled Tribes and other special
categories of person, if any, shall be clearly indicated in the notification.
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5. Results. — (1) On the basis of the aggregate marks secured by the candidate in Part I, I and 1T of the
examination, a merit list containing the names of the successful candidates in order of merit shall be
notified, keeping in view the number of vacancies and anticipated vacancies, if any, falling in the
recruitment year.

(2) The standards of evaluation for candidates belonging to the Scheduled Castes and the Scheduled
Tribes shall be as per the Government instructions from time to time.

(3) The candidates for appointment against the available vacancies shall be considered in the order in
which their names appear in the merit list prepared under sub-rule (1).

(4) The merit list shall remain in operation till the notified vacancies are filled up or upto a period of 18
months from the date of its approval by the appointing authority or till next merit list is approved by the
appointing authority, whichever is earlier.

6.  Appointment. — The inclusion of the name of any candidate in the merit list shall not confer a right Lo
appointment and he shall be appointed by the Appointing Authority only after satisfying itsclf that no
vigilance or disciplinary case is either pending or contemplated against the candidate and after taking
into account his placement in the merit list, the reservation of posts or such other requirements as may
be laid down by statutory orders or rules issued by the Central Government, from time to time, in this
regard.

7. Removal of name from merit list on resignation, etc. — (1) In casc a candidate after appearing at the
examination resigns from the service or whose services are terminated or who is appointed to an ex-
cadre post or to any other service and does not have a lien on any post mentioned in rule 3, his name
shall not be included in the merit list, or if included in the said merit list shall be struck off therefrom.

(2) Where a candidate, whose name is included in the said merit list, is appointed to an ex-cadre post or
is transferred to another Department of the Central Government with the permission of the appointing
authority and continue to have a lien on any post mentioned in rule 3, shall not be appointed as Private
Secretary till he resumes the duties in the Ministry of Electronics and Information Technology on his
initial post during the period the merit list remains in force:

Provided that his claim for proforma promction may be considered by the appointing authority in
accordance with the orders and rules of the Central Government, issued in this behalf from time to time.

8.  Penalty for impersonation or other misconduct. — A candidate, who is or has been declared by the
appointing authority to be guilty of —

(i) obtaining support for his candidature by any means; or
(i1) impersonation; or
(iii) procuring impersonation by any person; or
(iv) submitting fabricated documents or documents which have been tampered with; or
(v) making statements which are incorrect or false or suppressing material information; or

(vi) resorting to any other irregular or improper means in connection with his candidature for the
examination; or

(vii) using unfair means in the examinations hall; or
(viii) misbehaving in the examination hall; or

(ix) attempting to commit or, as the case may be, abetting the Ministry of all or any of the acts
specified in clauses (i) to (viii);

may, in addition to the criminal proceedings, liable —
(a) to be disqualified by the appointing authority from the examination: or
(b) to disciplinary action, under the appropriate rules:

Provided that no penalty under this rule shall be imposed except after-
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(1) giving the candidate an opportunity of making such representation in writing as he may wish to
make  in that behalf; and

(i1)  taking the representation, if any submitted by the candidate within the period allowed to him, into
consideration.

Power to relax. — Where the central Government is of the opinion that it is necessary or expedient to do
so, it may, by order and for reasons to be recorded in wriling, relax any of the provisions of these rules
with respect Lo any class or category ol persons.

SCHEDULE
(Seerule 4)
The cxamination shall be conducted in the following three parts, namely:-
Part I

I. Written examination shall carry a maximum ol 500 marks. The subject of the wrilten examination,
the maximum marks allotted to each paper and the time limit allowed shall be as follows, namely:-

Paper No. | Subject Type of Paper | Maximum Marks | Time
L Noting and Drafting, Precis Writing Descriptive 200 3 hours
1. Procedure and Practice in the | Objective 150 2 hours

Government of India Secretariat and
Attached Offices and General Financial
and Service Rules duly taking into
account the reguirement of relevant
categories of services. The Sexual
Harassment of Women at Workplace
(Prevention, Prohibition and Redressal)
Act, 2013 and e-office.

1L General Studies  and General | Objective 150 2 Hours
Knowledge of Constitution of India
and Machinery of Government,
Practice and Procedure in Parliament,
the Right to Information Act, 2005.

2. Syllabus for examination:

. Paper-1
Candidates are required to prepare notes and drafts on specific problems and precis from a passage.
Paper-II

The paper is intended to be intensive and detailed test in methods and procedure of work in the
Government of India Secretariat and attached offices. Detailed knowledge of General Financial and
Service Rules viz., Conduct Rules, Leave Rules, Travelling Allowance Rules etc. will be tested. The
following Reference Books (which are however not exhaustive) are recommended-

(i) Manual of office procedure;

(ii) Notes on office procedure issued by the Institute of Secretarial Training and Management;
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(iif) Handbook of orders regarding use of Hindi for official purpose of the Union issued by the
Personnel and Training, Administrative Reforms and Public Grievances and Pension;

(iv) Fundamental and Supplementary Rules;
(v) The Central Civil Services (Pension) Rules, 1972;
(vi) The Central Civil Services (Conduct) Rules, 1964;
(vii)  The Central Civil Services (Classification, Control and Appeal) Rules, 1965;
(viii) Central Civil Services (Leave) Rules, 1972;
(ix) Compilation of the General Financial Rules, 1963 (Revised and Enlarged);
(x) Delegation of Financial Power Rules, 1978;

(xi) The Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal) Act,
2013; and

(xii) e-office.
C. Paper-IIT

This paper will cover subject of interest and importance in the present day. Questions will be set to test
knowledge of broad salient features of the Government Planning, Indian Economy and major
Development Schemes as also intelligence awareness of current affairs both national and international.

A broad knowledge of the following aspects will also be expected:
(i) The main principles of the Constitution of India;
(ii) Rules of Procedure and Conduct of Business in the Lok Sabha and Rajya Sabha;

(iif) The organisation of the machinery of Government of India — designation and allocation of subjects
between Ministries, Departments, and attached or subordinate offices and their relation inter-se;
and

(iv) The Right to Information Act, 2005.

3. Penalty for wrong answers (in Objective Type Papers). — There will be penalty (Negative Marking) for
wrong answers marked by a candidate in the objective question papers as under-

(i) There will be four alternatives for the answer to every question and for each question for which a
wrong answer has been given by the candidate, one-fourth (0.25) of the marks assigned to that
question will be deducted as penalty;

(i1) If a candidate gives more than one answer, it will be treated as a wrong answer even it one of the
given answers happens (o be correct and there will be same penalty as above for that question; and

(iii) If a question is left blank, i.e. no answer is given by the candidate, there will be no penalty for that
question,

4. Candidates are allowed the option to answer the Noting and Drafting, Precis Writing paper either in
Hindi (Devanagari) or in English. All the three question papers or test booklets will be set both in Hindi
and English.

Note 1: Candidates desirous of exercising the option to answer the Noting and Drafting, Precis Writing
paper in Hindi (Devnagari) should indicate their intention to do so in the application form otherwise it
would be assumed that they would answer the aforesaid paper in English. The option once exercised
shall be treated as final and no request for change shall be entertained later on. No credit shall be given
for examination taken in a language other than the one opted for by the candidate.

Note 2: Candidates exercising the option to answer the paper in Hindi (Devanagari) may, if they so
desire, give English version within brackets of the description of the technical terms, if any, in addition
to the Hindi version.
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Note 3: If a medium other than the one indicated by the candidate in the application form is used to
write the answer in the examination, the paper of such candidates will not be evaluated.

5. The minimum qualifying marks in each of the three subjects in Part I should be thirty-five per cent and
aggregate marks should be forty-five per cent.

6.  Marks will not be allotted for mere superficial knowledge.

7. Deduction upto five per cent. of the maximum marks in the written subject will be made for illegible
handwriting.

8. Credit will be given for ncat and methodical expression of ideas with due economy of words, in the
descriptive paper.

9. The decision of the Central Government with regard to the acceptance of the application of a candidate
and his eligibility or otherwise for admission to the examination shall be final.

10.  Appearance of candidates in all the three papers is a must for qualifying in the examination. The
Ministry has the discretion to fix minimum qualifying marks in any or all the subjects of the
examination.

11. Candidates should use only international form of Indian numerals (e.g. 1,2,3,4,5,6 etc.) while answering
paper-I.

Part IT

SHORTHAND SKILL TEST IN HINDI OR IN ENGLISH (FOR THOSE WHO QUALIFY IN
THE WRITTEN EXAMINATION) - 200 MARKS.

Scheme of shorthand test will be as follows, namely: -

(1) The Stenography or shorthand test in English will comprise dictation test at 100 words per minute
for 10 minutes which the candidates will be required to transcribe in 50 minutes on the Computer.

(2) The Stenography or shorthand test in Hindi will comprise dictation test at 100 words per minute
for 10 minutes which the candidates will be required to transcribe in 65 minutes on the Computer.

Part IIT
1. Assessment of Annual Performance Appraisal Reports:-
(a) This part shall carry a maximum of 100 marks.

(b) The Annual Performance Appraisal Reports of the candidates shall be scrutinised for the service
period reckoned for promotion and marks will be accordingly allotted by the Departmental
Promotion Commitiee.

(c) The minimum qualifying marks in the Annual Performance Appraisal Reports of each year during
the residency period will not be lower than the benchmark prescribed for promotion to the post of
Private Secretary.

2. The Departmental Promotion Committee referred to in sub-paragraph (b) of paragraph 1 shall
consist of the following persons, namely:-

(1) Additional Secretary (Personnel) or Joint Secretary (Personnel), - Chairman;
Ministry of Electronics and Information Technology
(2) Joint Director, Ministry of Electronics and Information - Member;

Technology
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(3) One Deputy Secretary or equivalent to the Government of
India from Ministry or Department or an Organisation other

than the Ministry of Electronics and Information Technology

- Member.

[F. No. 1(5)/2018-P.I1I]
RAJIV KUMAR, Jt. Secy.

Uploaded by Dte. of Printing at Government of India Press, Ring Road, Mayapuri, New Delhi-110064

and Published by the Controller of Publications, Delhi-110054.

ALOK
KUMAR

Digitally signed

by ALOK KUMAR
Date: 2019.02.18
15:37:57 +05°30'



